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Intermitting checklist – 2011/12

1.  
See Student Life Centre to find out about the procedure for requesting intermission.





2. See Advice & Representation Centre for advice about finances/student 


 

      funding/housing/council tax. 

3. Inform Student Finance England (or other relevant funding body) that you are intermitting. Check if you’ll be eligible for fee support in your year of return and if they will seek to recover any of your current funding (if intermitting mid-term). 


4. Contact the University’s Student Accounts Office to check position on fees (tel: 0800 

8494979, email studentaccounts@sussex.ac.uk). 

5. If in University accommodation give notice on accommodation by signing a termination of tenancy form and returning keys. 

6. If you intend leaving your private rented accommodation check your housing status and whether you can be released from your fixed-term tenancy agreement or have to find a replacement tenant. 

7. Think about how you will support yourself during your time out - check with the Careers & Employability Centre for work opportunities or get advice from the Advice & Representation Centre if you can’t work due to illness/disability. 

8.   If you are an international student who is subject to student visa requirements, then there are immigration implications if you decide to intermit. See the International & Study Abroad Office to discuss this further before confirming your intermission with the University or email immigration@sussex.ac.uk
Useful things to know:
· You will still be allowed to use your University email account. 
· You can still use the library, but you must request this - email library@sussex.ac.uk, phone 01273 678163 or go to the library’s membership section (Monday-Friday 09:00-17:00). 
· You are still regarded as a full time student for council tax and social security benefits purposes. This means that:
You should still be exempt from council tax. However, remember that your course end date will probably be a year later than was originally the case so you will need to inform your local authority of this.

You will not normally be able to claim social security benefits whilst intermitting unless you are in one of the categories of full-time student who are eligible to claim. This therefore means that you are not entitled to Jobseeker’s Allowance just because you do not have a job, nor are you entitled to Employment and Support Allowance just because you are unable to work due to illness. Seek advice from us as it can be complicated!

· You should apply for your student support for your year of return as normal by the recommended deadlines. 
· If you are intermitting for health reasons you should ensure that the University and relevant funding body (e.g. Student Finance England) are aware of this as in these circumstances your student loan, maintenance grant etc should continue to be payable for the first 60 days of absence from your course.

· If you can’t support yourself financially when on intermission see our intermission advice webpages about a potential discretionary funding application.

· If you have previous study and won’t be fully funded on return to your studies (e.g. you won’t get help towards your fees or any maintenance grant) then you may need to make a case for ‘compelling personal reasons’ to get your funding reinstated. Contact us for more information.
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